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1. CuHcOK OCHOBHBLIX TEPMHHOB H ONpefelleHHH, HCHOJbL3yeMbIX B
HactosimieM IloJstoxennn:

1.1. VumBepcurer — (elepalbHOE TOCYJapCTBEHHOE OrOKETHOE
o6pasopaTenpHOE ~ yUpexkIeHHEe  MHKIO3MBHOIO  BBICIIEr0  0OpasOBaHHA
«MOCKOBCKUH roCyIapCTBEHHEIM I'yMaHUTAPHO-3KOHOMUYECKUH YHHBEPCUTETY.

1.2. JIoKyMeHT — MaTephaibHbIl OOBEKT C 3aQUKCHpOBAaHHON Ha HeM
rH(OpMaruelt B BH€ TEKCTa, 3ByKO3aINCH WM H300pakeHus, IPeIHa3HAYCHHbIH
IUIS [epeaydl BO BPEMEHHM M IIPOCTPAHCTBE B IEJAX XPAHEHHUS U OOIIECTBEHHOTO
HCITOTH30BaHMSL.

1.3. TTonoxxeHue — MoIoKeHHe 0 OHOIHOTEKE Y HUBEPCUTETA.

1.4. AGomemeHT — 5To ¢opma OubnuHoredHOro 0OCITYXUBAHUA,
MpeJlyCMaTpUBArOLIas BEIIady JOKYMEHTOB JUISi MCIONB30BaHMs BHE OuOIUOTEKH
(Ha ompe/IeIeHHbIX YCIOBUSX).

1.5. Hayumas GuGnuorexka — OubnuoTeka, obecrednBaiollas pPasBHTHE
HAyK{;  YAOBIETBOpsIOWAs  WH(QOPMALMOHHEIE  NOTPEOHOCTH  HAYYHBIX
VUpeXIeHHI W OTENbHEIX JTHII, CBA33HHBIX C HCCIEI0BATENBCKON NEATENLHOCTHIO
Ha OCHOBE COOTBETCTBYIOMIErO (GoHIA M HH(OOPMAI[HOHHO-TIOMCKOBOTO annapara.

1.6. UwrameHelifi 3a1  — ¢GopMa  OOCIy)KMBaHHS  YHTaTeNeH,
TIpedycMaTpHUBarollas Bbllady TPOM3BEIeHNH NeYaTH ¥ JAPYTHX JOKyMEHTOB I
paboThl B IOMEIECHHH OHOIMOTEKH, CIENHalbHO 000pyIOBaHHOM [JIsl YHTATENEH
1 paboTHI C IOKyMEHTaMH.

1.15. YuacTHHKE 06pa30BaTelbHOrO Impolecca B 00Imeobpa3oBaTeIbHOM
yUpeKIeHUH - obyuaronuecs, TeIarOTHIeCKUe paboTHUKH
0611e06Pa30BATENLHOTO  YUPEXKISHHS, POAUTENH (3aKOHHEIC IIpEeICTABUTEIIN)
o0ydJaromuxcs.

2. O6mue noJIoKeHHA

2.1. Hacrosmee Ilomoxenue paspaboTaHo Ha ocHOBe DenepalbHOrO
saxona Poccuiickoii @enepanun «O6 obpazosanuu B Poccuiickon @enepalim?
oT 29.12.2012 roma Ne 273-®3, @enepanbHoro 3akoHa «O OGMOIHOTEIHOM ACIE»

0T 29.12.1994 roma Ne 78-®3, ®enepansHOro 3akoHa Poccuickoi Denepaniu



«O6 uabopManuu, HHGOpPMATH3aALKK U 3amuTe HHGopMmanum» ot 27.07.2006 roga
Ne 149-®3, mnocranoBnenusMu IIpaButenscTBa Poccuiickoit @epepauuu,
OprKa3saMd W WHBIMA HOPMaTHBHBIMHM IIPaBOBEIMH akTaMM MuHHCTEpCTBa
oOpazoBaHusi u Hayku Poccuiickoii @enepanyu, YCTaBOM YHHBEPCUTETA,
TIPUKa3aMHi U PaclOpsDKEHUAMH PEKTOpa, IpaBHIaMH BHYTPEHHErO Paclopska,
HHBEIMH JIOKQJTBHBEIMA HOPMAaTUBHBIMY aKTaMH M HacToAumM IlonoxenneM.

2.2. Hayunas bubnuoreka VYHEBepcuTeTa ABIAETCS CTPYKTYPHBIM
NofpasaelicHreM YHUBEPCUTETa, CO3JaHHBIM I OOeCIEUeHHs JIUTEPaTypou H
UH(GOPMAITHOHHEIME ~ MaTepyaliaMi  y4eOHO-BOCIMTATEINBHOTO IIpolecca M|
GyHIAMEHTAIBHEIX, [PHUKIAAHBIX, METOJAMYECKAX M HAyYHBIX HCCIETOBaHUH.
bubnuorexa ABISIETCS IEHTPOM pacIpoCTpaHEHHWs 3HAHWH, JYXOBHOIO H
HHTEJUIEKTYaIBHOTO OOIIeHNUs, KYJIbTYPHIL.

2.3. bubnuorexka co3maHa ¢ Ienbl0 obecnedeHHs IIpaBa yYaCTHHKOB
o6pa3oBaTeNbHOrO Ipolecca Ha OGeclulaTHOe IIONb30BaHUE OMONIMOTEYHO-
WH()OPMALMOHHEIME pecypcamu. He momyckaeTcss rocyqapcTBEHHas HIM HHas
IEH3ypa, OrpaHMYMBAOIIasi IIPaBO dHTaTeNed Ha CBOOOIHBIA [OOCTYH K
OuOIHOTEIHBIM (POHIAM.

2.4. PykoBoacTBo BuOIHOTEKOM OCYIIeCTBIAET 3aBeAyrolui bubimorexon,
KOTOPBIA Ha3HAYaeTCs Ha TOJDKHOCTE M OCBOOOKIAETCS OT Hee NMPHKa30M peKTopa
VHHBEpCHTETa 10 TPEICTABIEHMIO YYEHOTO coBeTa yHHBepcuTera. OCHOBHBIC
(QYHKIMM, TIpaBa ¥ OTBETCTBEHHOCTH 3aBelyloIero bubiuorekod NPHBOIATCS B
OOJDKHOCTHOM UHCTPYKITHH.

2.5. Ha pomxHOCTBR 3aBejyiomero bubnuorexkodl HasHayaeTcs MO,
WMerolee BbicIiee NpodeccHoHanbHOe o0pa3oBaHHe M CTaX paboThl IO
CIEIHATBHOCTH He MeHee 5 JIeT.

2.6. IllTaTHas YUCIEHHOCTh BHOTMOTEKH YCTaHABIMBAETCS PYyKOBOACTBOM
VHHBEpCUTETa C y4YeTOM BO3JNOXEHHBIX Ha Hee 3amad. lllTaTHoe pacmucaHWe

YTBEPXKOACTCA B YCTAHOBIEHHOM B yHHBepCHTeTe IMopsiaAKe.
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2.7. OBsI3aHHOCTH, [IpaBa, OTBETCTBEHHOCTh H TPeOOBaHMS K KBaTH(QHUKAITIHA
paGoTHukoB bBubnuoTeku NPHBOAATCS B COOTBETCTBYIOMIMX JODKHOCTHBIX
WHCTPYKIHSIX.

2.8. Tlopsimok mocTtyma K (GOHIaM, NepedeHb OCHOBHBIX YCIYT M YCIOBHSA UX
IpEIOCTABIEHHS ONPEIeISFOTCS IPaBUIaMH IT0Ib30BaHusS bUOIMOTEKOH.

2.9. bubnuoreka BIpaBe UMETh KpyIIyl0 HerepOOBYIO IledaTaTrb CO CBOMM
HaMEHOBAaHHEM H HaWMEHOBAHHEM YHHMBEPCHUTETa, COOCTBEHHYIO CHMBOIIHKY,
sMOnemy.

2.10. BubnroTeka peiiaeT BO3JIOKEHHbIe Ha Hee 3a[jadd BO B3aUMOJIEHCTBUH
CO BCEMH ITOApAa3/ICIeHAsIMH Y HUBEPCUTETA.

3.3AJIAYH BUBJIMOTEKHA

3.1. IlomHoe u omepaTuBHOe OWOMMOTeYHOE U HMHOOPMALMOHHO-
bubnuorpahudeckoe O0OCTy)XHMBaHHE CTYIEHTOB, YYalllUXCs, AacIHpaHTOB,
JIOKTOPaHTOB, HAYYHEIX paOOTHHUKOB, IPENOAaBaTENeH, HHKEHEPHO-TEXHUYECKOTO
nepcoHana W APYTHX KaTeropui duTareiedl YHUBEPCHTETA B COOTBETCTBHHU C
HH(GOPMAIMOHHEIME 3aI[pOCaMH Ha OCHOBE IIHPOKOTO JOCTyna K hoHmaM.

3.2. ®opMupoBaHHe, IpHOOpeTeHHE K CcoXpaHeHHe (QOHIa H3AaHUU U
JIOKyMEHTOB B  COOTBETCTBMH C  IIpO(ecCHOHAIbHO-00pa30BaTebHBIMK
NporpaMMaMd W HAOpaBlIeHWSIMH Hay4HBIX HCCIEIOBaHHH, pealn3yeMBbIX
YHHMBEPCHTETOM, a Takke HHPOPMAIUMOHHBEIME IOTPEOHOCTAMHA YHUTATENCH.
Pa3BuTHE 3I€KTPOHHOM OMOIMOTEKH Y HUBEPCHUTETA.

3.3. Oprauusanus ¥ BeleHHe CIPaBOYHO-IIOMCKOBOTO alapara: KaTajloroB
(TEKTPOHHOrO ¥ TPAJWIMOHHOIO), KapToTeK u 06a3 manHbIX. ObecmeveHue
IMMPOKOTO U OTIEPATHBHOTO JOCTYIIA K SIIEKTPOHHBIM pecypcaM bubnuoTeky.

3.4. TlpemoctaBieHre WH(OpMALMH O COCTaBe OHONMOTEUHBIX (OHIOB
Uepe3 CHCTEMy KaTaloroB W Apyrue $hopMel GHONHOTETHOr0 WHOOPMHPOBAHN,
KOHCYJIbTaTUBHAs TIOMOIIb B IIOUCKE ¥ BEIOOPE HCTOYHUKOB HHQOPMALIHH.

3.5. Vuactie B BOCIHTATEeIbHOM U T'yMaHHTapPHO-TIPOCBETHUTENILCKOM

OCATEIIBHOCTH YHHBEPCUTETA.



3.6. Bocnuranue OuMOIMOTEYHO-WUH(OPMAIIMOHHOKR KYyJNBTYpBI, OOydYeHHE
II0JIb30BAaTeNE COBPEMEHHBIM METOAaM ITOMCKa HH(DOPMALIHH.

3.7. CoBepmeHcTBOBaHWEe paboOTEI OMONMOTEKH Ha OCHOBE BHEIPEHUS
COBPEMEHHEIX TEXHOJOIMH U KOMIIBIOTepHU3aluy OHOIHOTeTHO-UHDOPMAIIMOHHEIX
IIPOIIECCOB.

3.8. Koopmunamuss ©u Koomepamus OeSTeIbHOCTH ¢ OHOIHOTEKAaMH,
OpraHaMi Hay4YHO-TeXHHYeCKOW WHGOpMAIMH W APYTHMH YUPEKISHUSIMH s
Oojiee IOJHOTO YAOBJIETBOpPeHHsS HOTpeOHOCTEH wYUTaTenedl B MOKyMEHTax H
uHQOpMAaITUH.

4. ®YHKIIMU BUBJIUOTEKHA

4.1. B COOTBETCTBHH C 3a7adaMi Ha BHOIHOTEKY BO3IIOJKEHO BBIIIOJIHEHHUE
CIIeIYIOIUX QYHKIIHA:

4.1.1. Oprammzanus nuddepeHIUpoOBaHHOE OOCIyXKMBaHUE 4YMUTaTelled B
YWTAIBHBIX 3ajlaX, Ha a0OHeMeHTaX W APYTuX IIyHKTaX BBbII@YW II0 €IUHOMY
YUTATEIbCKOMY OHIIETY, NPUMEHsIs MEeTOIbl HHAWBHIYaTbHOI'O H TpPYNIIOBOTO
obcmyKuBaHHUS.

4.2. BecmatHoe obecreyeHWe uuTaTeledl OCHOBHBIMU OHOIMOTEUHBIMHU
yCIyramu:

4.2.1. TlpemocraBienure MONTHOM HH(OPMALMH O COCTaBe OHOIMOTEIHOTrO
GoHIa yepe3 CHCTEMY BIIEKTPOHHOI'O M TPaJHIIMOHHBIX KaTaloOroB M KapTOTeK, a
Takxe Apyrue hopMel GHOIHOTEIHOTO HHHOPMHUPOBAHHUS.

4.2.2. OfecnedeHde OOCTyIa TIIONB30BaTeNs M (YUTATelNsIM) K pecypcam
3IIEKTPOHHOTO KaTaliora, JIOKABHEIM U yAaJIeHHBIM HH()OPMAIMOHHEIM pecypcam
bubnuoTeku.

4.2.3. OxazaHpme KOHCYIHTAllAOHHON TIOMOIIA B IIOMCKE M BBIOOpE
NIPOM3BEICHHI [IeYaTi U IPyTHX JOKyMEHTOB, B TOM YHCIIE 3JIEKTPOHHBIX.

4.2.4. Beijada BO BpeMEHHOE TIONIb30BaHKE TOKYMEHTOB U3 OMONTHOTEYHBIX
(hOoHIOB.

4.2.5. CocTaBnenne 6ubnmrorpauuecKux CIIUCKOB TUTEPATYPHI.



4.2.6. Opranuzanus o0y4eHus HaBbIKaM IIOMCKa HHQOPMAIIUH B CIIPABOYHO-
MTOMCKOBOM arrapare bubnuorexwu, JIOKaJBHBIX U yIaleHHbBIX
OoubrorpagUUecKUx U MOJIHOTEKCTOBEIX 0a3axX JaHHBIX.

4.3. ObGecnieueHue KOMIUIEKTOBaHUS (OHIA B COOTBETCTBHUH C MPOQHIEM
YHuBepcuTeTa, 00pa30BaTENbHO-IPOPECCHOHANBHEIMY IPOTpaMMaMy, yUeOHBIMU
IIaHAMK W TEMATHUKOW HAYYHBIX WCCIeOBaHUM, a TakxKe prodpereHue yde6HOH,
HAY4YHOM, IMepUOIHIECKON, CIIPABOYHOM, XyI0KECTBEHHOM JTUTEPATypPhl H IPYTHUX
BHJIOB JOKYMEHTOB.

4.4. NzydeHue CTENEHH YIOBIETBOPEHHS YUTATEIBCKOIO CIIPOCa C IEINIBI0
IPUBEJEHHUS COCTaBa U TEMATHKU (OHIOB B COOTBETCTBHE C MH(MOPMAIIMOHHEIMU
NOTPeOHOCTAMU dYHTaTellel, a TaKke aHalli3 00eCIeYeHHOCTH OO0yJaronuxcs
y4eOHUKaMH W YIeOHBIMHU ITOCOOMSIMHU.

4.5. OcymecTBieHAe ydera, pa3MelleHHe H IIpoBepKy (OHIOB,
obecriegeHre UX COXPaHHOCTb.

4.6. UckmoueHne JOKyMeHTOB U3 6uOnmroTeyHoro ¢oHIa B COOTBETCTBHH C
IeWCTBYIOIIMMH HOPMATUBHBIMYU aKTaMHU.

4.7. Oprammzanusg paboTEl MO H3Y4EeHHIO, 00ECHedeHUIO COXPaHHOCTH
6ubanoTeuHoro GoHIa Kak HeOTHeMIEMOH JacTH KyJIbTypHOTO HAaCIeIUs.

4.8. ObecnieueHre COXpPaHHOCTH peIKUX u3aHuii u3 ¢pouna bubmuorexu, ux
perucTpalus u BKIFOUeHHe B aBTOMATH3UPOBaHHbIe 0a3bl JaHHBIX.

4.9. OcymiecTBIeHHe BOCIUTATENBHOM M T'yMaHHTaPHO-IPOCBETHTEILCKOM
paboTEL, POBEZIEHNe TeMaTUYeCKUX BEICTaBOK, Oecell, CEMHHApOB.

4.10. Opraumzanus oOy4YeHHS ¥ IIOBBIMIEHMS KBaIH(UKAIMH IEPCOHAa
BubIMOTEKH C [ENBI0 MOBBIIEHHS HX HIPO(QEecCHOHANIBHOIO  YPOBHS,
KOMIIBIOTEPHOU I'PaMOTHOCTH ¥ HH(OPMAIIMOHHOM KyJIETYPEL.

4.11. Koopmunamus pabotsl ¢ KadeapamMd M IOApasIeleHUIMHA
YHuBepcUrera.

4.12. Bzaumopeiicrerie ¢ OHONMMOTEKaMH, OpraHaMd Hay4HO-TEXHHYECKOH
WHGOPMAIIMH, APYTUMH OpraHM3allisIMH, B TOM 4YHCIE MEXTyHApOIHBIMH,

HMEIOIIMMH HH(GOpPMAaIlHOHHbIe OAaHKU JaHHBIX, B COOTBETCTBHM C NEHCTBYIOIIUAM



3aKOHOJATENBECTBOM, (elepaabHbIMU FOCYapCTBEHHBIMU MPOTpaMMaMH, a TaKkkKe
JIOTOBOPAMH, 3aKITFOYEHHBIMU MEKIY Y HUBEPCHTETOM H OpraHHU3aliAMH.

4.13. BegeHue X03sIMCTBEHHOM IE€ATEIbHOCTH B LIEJIAX PaCIIUPEHKS NIepEeIHA
IPENOCTABIAEMBIX yCIYyT W COLMAIBHO-TBOPYECKOrO PasBUTHs OHOIHOTEKH NpPH
YCIIOBHH, YTO 3TO He HAHOCHUT yIep6a OCHOBHOHU [eATENBHOCTH.

4.14. BeimonHeHue aApyrue (GyHKIHU B COOTBETCTBHH C 3aKOHOJATEIbCTBOM

Poccutickoii ®enepanun 1 YcTaBoM Y HUBEPCHTETA.

5. VIIPABJIEHHWE BUBJIMOTEKOM U EE CTPYKTYPA

5.1. PykoBoficTBO GHGIIMOTEKON OCYIIECTBIAET 3aBeyIOKi BbrubIHoTekoH,
KOTOPBIM Ha3HayaeTcsl INPMKa3oM pekTopa YHuBepcutera. B oTCyTCTBUM
3aBe[yIOIEro  OWONMOTEKOW, HA3HAYAETCA  MCIONHSIOLMA  O0S3aHHOCTH
3aBeJIyIOMEro bUOMMOTEKO] MO MPECTABIEHHIO YIEHOTO COBETa Y HUBEPCUTETA H
YTBEPIKIACTCS PEKTOPOM Y HUBEPCHUTETA.

5.2. 3aBenyronwiit bubnuoTekou:

5.2.1. Oprasusyer [OesTenbHOCTs bHOIMOTEKM ¥ HeCeT IOJNHYIO
OTBETCTBEHHOCTh 3a BEIONHEHHE BO3JIOXKEHHBIX Ha bBuHOMMOTEKy 3amad H
GyHKIUHA.

5.2.2. Usnaer, B mpeenax CBOEH KOMIIETEHIMH, PACTIOPSKECHUL U yKa3aHUA
o bubmuoTeke, o0s3aTenbHbIE IS BCEX COTPYAHHUKOB M OCYIIECTBIISIET IIPOBEPKY
HX MCIIOTHEHHUS.

5.2.3. OpraEu3yeT U KOHTPOIMPYET COXPAHHOCTh OMOIMOTEUHEIX (POHIOB U
Apyroro uMyiecTsa buOIHOTEKH.

5.2.4. IIpejcraBisieT Ha YTBEPXKJCHUE PEKTOPY YHUBEPCUTETa CTPYKTYpY H
mTaTHOE pactiucanye bUOIHOTEKH.

5.2.5. OcylmecTeiseT B YCTAaHOBIEHHOM IIOPAIKE MOAOOp IepcoHala
bubmmorexn. PaGoTHuku buOnIMOTeKHM Ha3HAYalOTCA Ha JIOJDKHOCTE H
OCBOOOXKIAIOTCA OT Hee PEeKTOpoM YHHMBEPCHTETa MO MPEJCTaBICHHIO

3aBeyromiero brubnoTeKow.



6.2.1. ObGecneuuBaTh pealu3alUi0 IpaB TpaXOaH Ha [OJyYEHHE
HHGOPMaIHH, YCTAHOBICHHEIX DenepanbHeM 3aK0HOM «O OHOTHOTEYHOM [eiey;
o0CITy’KMBaTh TIONb30BaTeNe (YuTareneii) B COOTBETCTBUHM C HACTOSIIAM
[Tonoxenuem, IlpaBunamu mnonb3oBaHus bubmuoTexkodt u  IEHCTBYIOIIUM
3aKOHOATENIbCTBOM.

6.2.2. ObecrnieurBaTh COXPaHHOCTh KHIKHBIX (OHIOB M MaTEepPHATBHOTO
UMYIECTBA.

6.2.3. BrimonHATh B TIONHOM 00beMe GYHKIIWH, OTHECEHHBIE K ee
KOMITETeHIIMY U NepeduciIeHHbIe B HacTosmeM [lonoxennn.

6.2.4. OTYHUTEIBATECS O CBOEH MOESITENBHOCTH Iepel YHHUBEPCHUTETOM B
YCTaHOBIIEHHOM IOpSIKE.

7. BBAUMOOTHOIIEHHUS U CBA3U C IPYTUMHA
CTPYKTYPHBIMHA INOJAPA3SJAEJEHUAMHA

7.1. bubnuoTrexka HAaXOAUTCS B HEIOCPEACTBEHHOM IIONYHMHEHHH peKpra
VHHBepCcHTETa W B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHEIMH IIOJpa3/IeIeHHIMH
VHMBEPCHUTETA B IIEJISX BHINOIHEHUS BO3IOKEHHBIX Ha Hee (yHKIHH.

8. SAKJIIOYUTEJBHBIE INOJOKEHUSA

8.1. Ilo mpencrapneHwro 3aBenyroulero bubnmorexkoi B HacTosAlIee
ITonoxeHue MOTI'YT ObITH BHECEHBI U3MEHEHHUs U JOIOIHEHHS, BCTYTAIONIHe B CHUITY
TocIie MX IPUHSTHS YYEeHEIM COBETOM U YTBEPKACHUS PEKTOPOM Y HUBEPCUTETA.

8.2. Dbubamoreka co3[daeTcs, JUKBUIUPYETCS, PEOPraHU3yeTCAd U
IIEpEMMEHOBBIBAETCS TIPUKA30M DPEKTOpa YHHBEPCHTETa B COOTBETCTBHH C

IOpAOKOM, YCTaHOBJICHHBIM YcraBoMm YHI’IBCPCI/ITGTB U JIOKaJIbHBIMH aKTaMH

YHUBEpCHUTETA.

COI'JTACOBAHO: '

IIpopekTop o yueGHO-MeToIMuecKor padoTe \JUW M.A. Kosanesa
HOpuckoHCYyIbT J.C. MunuH4yk
HcnonsuTens:

3aBenyromuii 6uOIHOTEKOM A, B.A. AxTeIpcKas



